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— Establish your topic (1% Z_i %&)

— Look for sources of information (& 45 7 %)

— Read your sources and take notes (#* ’é FLIT BT 2x3E)

— Organize your ideas (# & i% £ 18 %)

— Write a first draft (& & ¥ &)

— Use footnotes or endnotes to document sources (] * tZ%rs¢ & 2k o7 in 9731 * o

T % R)
— Write a bibliography (&2 %% < }*Jc)
— Revise the first draft (i3 < fg,)
— Proofread the final draft (v F ~ {&2-{2¥t)
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Establish your topic (i T_i 4%)
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Look for Sources of Information (& 4} 3 )
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Organize your ideas (H£ & 7 £718 72)
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Concept-Sheet (£ % [8])

A3 or A4 sheet,
landscape mode
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“
* Exfigs ofF Goop
(8407 LRI AYG,
" EYERMSE - EnutT
R Povkiy- wk ey -
PhiPs@ 7

A P 8




Write a first draft (B & & 5)
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Use footnotes or endnotes to document sources
(F# 35r2 B kAR 59751 % G KR)
é,xwf@qﬂf B s AR AR b A (R TR _’rﬁé}}%ﬁéi
R E o
footnotes £ endnotes k Fx3n < }I% Kk o
ELEL =T R P A8 RIS S R
AN IR R s i/ RS s L 1 2=l 18 C S N o E

A IR 10




$ ¥ > FL B O oz A ey LY N AN C (RS VA R )
%}1317};)(7\[—\1\'7']&_,1.? _ﬁ_fg_:—f%ﬂ ’:”—[‘%Q,JmQ_q_j\/};ﬂ9 U’IL‘L_I/";}E v
g ts— F o
E & 2
22 0 2B o2 ‘a > 3, S LA ZH ) Ja 5% ,_3,,‘/—7—/
Viah S SR sl I v}%&mlf%;%rug B E TR EIE
17X K, v 5 1 % B Jr PR L Jr ppe & g b
IFFI‘*%'E‘JIJ*’”V%«P—“P&‘;&)U‘ ‘ﬁ,{‘ulﬁf‘,‘?‘ulﬁﬂ%p|
] AL AL
P HEE o
& » 2 IV i L N 7o 3 o0
2 }E'b!klm ez 51+ ¢ RBE s Ay AR TR 3 PR R P
D o
. v » & 5
UTF L - AR ’\’}{"cm#m :
A R R 11
. . . 94 &
1M 2 Sk )
Write a bibliography (532 55 ~ j*
General Guide to Formatting a Bibliography
For a book:
Authar (last name first). Title of the book. City: Publisher, Date of publication.
ExaAMPLE:
Dahl, Roald. The BFG. Mew York: Farrar, Straus and Giroux, 1982,
For an encyclopedia
Encyclopedia Title, Edition Date. %olume Mumber, "Aricle Title," page numbers.
EXAMPLE:
The Encyclopedia Britannica, 1997 Volume 7, "Gorillas," pp. 50-51.
For a magazine:
Author (last name first), "Article Title." Name of magazine. “olume number, (Date): page numbers.
EXAMPLE:
Jordan, Jennifer, "Filming at the Top of the ¥World." Museurn of Science Magazine. “olume 47, Mo, 1, (Winter 1933):
p.o 11
For a newspaper:
Author (last name first), "Article Title." Name of newspaper, city, state of publication. (date): edition if available,
section, page number(s).
EXAMPLE:
12

FPowers, Ann, "Mew Tune for the Material Gil. " The MNew York Times, Mew York, NY. (3/1/93); Atlantic Region,
Section 2, p. 34
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Newspaper article:

Author (Jast narme first). "Article title." Name of newspaper (Type of medium), city and state of publication. (Date): If
available: Edition, section and page number(s). If available: publisher of medium, version, date of issue.

EXAMPLE:

Stevenson, Rhoda, "Mere Sells”
wersion, Spring 19596,

Community Mews (CO-ROM), Massau, NY. (Feb 1998 pp. A4-5. SIRS, Mac,

oOnline Resources
Internet:

Author of message, (Date). Subject of message. Electronic conference or bulletin board (Onling). Available e-mail:
LISTSERWE e-rail address

EXAMPLE:
Ellen Black, (September 15, 1995). Mew Winners. Teen Booklist (Onling). Helen Smith@wellington. corm

World Wide Web:
URL {(Uniform Resource Locator or WAWAY address). author (or item's name, if mentioned), date.
EXAMPLE: (Boston Globe's www address)

http: e boston, corn. Today's Mews, August 1, 1996,
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Revise the first draft (2 :
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Proofread the final draft (= F ~ {%2E1K¥T)
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» Mike Ashby, “How to write a paper,” Engineering Department, University
of Cambridge, Cambridge CB2 1PZ, UK, Version 5, January, 2000

» http://www.infoplease.com/homework/t1termpaperl.html, “How to write a
research paper,” May 19, 2005

 http://www.ewh.ieee.org/soc/ces/papersub.html, “template.doc,” May 19,
2005
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